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0 IKOJbHOM OMO0JMOTEeYHOM (hoHIe YUeOHUKOB, MOPSIIKEe €ro
(opMupoBanus, yuera, HCIO0JIb30BaAHUS U 00ecreYeHUsI COXPAHHOCTH
MyHUIMIIAJIBHOT0 OI0AKEeTHOT0 00111€00pa30BATEIbHOI0 YUPeKICHHUSA

«OcHOBHas 001Ie00pa3oBaTebHAsA HIKOJIA Ne 6»

1. O0mme moJ10KeHN s

1.1. Jlannoe Ilonoxxenue o OumOMMOTEYHOM (OHJAE IIKOJBI pa3padOTaHO B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-®3 ot 29.12.2012 «O6
obpazoBanuu B Poccuiickoit @enepanuimy ¢ M3BMEHEHUs MU oT 25 aexabpst 2023
roga u denepanbHbiM 3akoHOM OT 29.12.1994 Ne 78-®3 «O O6ubimoreyHoM
nene» ¢ uaMeHeHusmu oT 14 anpens 2023 roma, ¢ yuyeroM DenepaibHOTO
3akoHa oT 25.07.2002 Ne 114-®3 «O npOoTUBOAEHCTBUM 3KCTPEMHUCTCKOM
JEeSTENbHOCTH» C W3MEHeHusMu oT 28 nexadbps 2022 roma, denepambHOTro
3akoHa OT 24.07.1998 Ne 124-®3 «OO0 OCHOBHBIX TapaHTHUAX MpaB pPeOEHKa B
Poccuiickonn ®epepauun» ¢ wusMmMeHeHusiMu ot 28 amnpens 2023 roga,
OenepanpHoro 3akoHa oT 29.12.2010 Ne 436-®3 «O 3amure paerer OT
uHbOpMaIH, TPUINHSIIONIEH BpEl NX 3J0POBBIO U PA3BUTHIO» C U3MCHCHUSIMU
ot 28 ampens 2023 roma, a Takke YCTaBOM 00pa3oBaTeIbHOW OpraHU3allid U
OpPYTMMM HOPMAaTHBHBIMM IIpaBOBbIMM akTaMu Poccuiickorn ®@enepanun.
pErIaMEHTUPYIOIIUMHU  JIEATEIbHOCTh ~ OpPTaHMW3allvii,  OCYIIECTBISIOMINX
00pazoBaTeNbHYIO AESTEIHHOCTD.

1.2. Hacrosmee [lomoxenue o MKoasHOM OMOIHOTEYHOM (oH e (anee —
[Tonoxenue) onpenenseT MOPSAIOK ydeTa OMOIMOTEYHOro (POHIA U MEXaHU3M
dbopMHpOBaHUs, COXPAHHOCTH M TPEIOCTABICHUS B IMOJIb30BaHUE Y4YEOHUKOB,
y4eOHBIX MOCOOMH, Yy4eOHO-METOIUYECKUX MAaTEepUATIOB  OOyUYarOIIMMCS
00pazoBaTenbpHON OpraHU3alMK (JlajJee — IIKOJa), OCBAUBAIOIIUMU OCHOBHBIC
o0OpasoBarenbHbBIE MPOrPaMMBI B TIpeaeiax GeaepabHbIX TOCYapCTBEHHBIX
00pazoBaTeNbHBIX  CTAHAAPTOB, a 3aKpPEIUIIET OTBETCTBEHHOCTh  BCEX
Y4aCTHUKOB 00pa3oBaTeIbHOMN AESTEILHOCTH.

1.3. IlonsATHs, ncnoap3yemeie B [1ooxennn:

Y4eOHuk — yuyeOHOe W3JaHHE, COAEpKAIIEe  CHUCTEMATHYECKOE
U3JIOKCHUE YUCOHOW TUCIUIUIMHBI, COOTBETCTBYIOIIEE YUCOHOW Mporpamme U
opUIIMaTBLHO YTBEP)KIECHHOE B KayeCTBE JAaHHOTO BHAA. MOXET OBITh
MPEJCTABIICH B IEYaTHOU U SJIEKTPOHHOU (hopMe.



YueOHoe nmocodue — yueOHOE M3TaHNE, TOMOTHSIONIEE NN 3aMEHSIOIIEe
YaCTUYHO, WJIM MOJHOCTBIO y4E€OHUK, O(ULIMATIBHO YTBEPXKICHHOE B KaueCTBE
JTAHHOTO BUJA.

Padouass TeTrpaab — ydyeOHOe TOcOOME, WMEIOMEe  OCOOBIM
TUIAKTAYECKAA ~ ammapaT, CHOCOOCTBYIONIMH  CaMOCTOSTEIbHONW  paboTe
oOyuarolerocsi Haji OCBOGHUEM y4eOHOI0 IpeIMeTa.

Y4eOHO-MeTOAUYECKHE MAaTepHaJbl — COBOKYIIHOCTb MAaTE€pUajOB, B
NOJTHOM 00beMe 00ecleyuBaroluX MpEenoJaBaHue JaHHOW JAUCLMILIAHBI
(aTnacel, KOHTYpHbIE KapTbl, MOYPOUYHOE IUIAHUPOBAHUE, CPEACTBA KOHTPOJIS
3HAHUM, CIIPABOYHbIE U3AaHUS, pa0OUrEe IPOrPaMMBI U T.JI.).

CpencrBa o0y4eHMsI M BOCIMTAHHSI — JPYrM€ HCTOYHUKU Y4eOHOM
uHbOpMaIlMK, TPEIOCTaBIsieMble OOy4YalOUUMCS B XO0jA€ 00pa3oBaTeIbHOU
NEeSATEIbHOCTH.

1.4. Henpto Hacrosmero IlonoxkeHus ABISETCA CO3JaHUE YCIOBUH I
MaKCHMaJbHOTO OOecredeHusl y4eOHOW JTUTepaTypoll OOYyJaromMXCs IIKOJIBI,
NOBBIIIEHUE OTBETCTBEHHOCTH TEAArOrMYECKOro KOJUIEKTHBA W CEMbBH 3a
paBUIbHOE,  PALMOHAIBHOE  HCIOJIb30BAHME  IIKOJBHBIX  YYECOHHUKOB,
opraHusanus paboTbl cpeAu OO0y4arolmMXCs U UX POJIUTENEH MO BOCIUTAHUIO
OCO3HAaHHOT0, OEPEKHOT0 OTHOLIEHUS K YUEOHHUKY.

1.5. VYduer nokymeHTOB OHMOIMOTEYHOro (oHIa SBISETCS OCHOBOM
OTYETHOCTM U IUIAHUPOBAHMS JI€ATEIBHOCTH OHOJIMOTEKH, CIOCOOCTBYET
00€eCIeYeHNIO €ro COXPaHHOCTH.

2. ®opmupoBanue (GoHAa y4eOHMKOB M NOPSAOK y4dera (oHAa y4eOHOM
JMTEePaTyphbl

2.1.  KowmmiekTtoBanue yueOHOTO (poHIAa OMOIMOTEKH MIKOJIBI MMPOUCXOTUT HA
OCHOBE €KEroJIHO yTBepKaaeMbiX @DenepanbHbIX MEpeYHEel Y4EeOHHUKOB,
PEKOMEH/IOBAaHHBIX K  KCIOJb30BAaHUIO MpPU  pealu3aludd  HUMEOLIUX
rOCYJIJapCTBEHHYIO AaKKpPEAMTALMI0 00pa30BaTEIbHBIX MPOrpPaMM HAYaJIbHOI'O
o01ero, OCHOBHOTO 0O0IIEro, cpeaHero oomero oOpa3oBaHUsA, TIEepeyHEn
OpraHM3alii, OCYIIECTBISIOIUX BBIMYCK Y4Y€OHBIX MOCOOMH, KOTOpBIE
JOIYCKAKTCS K UCIOJIB30BAHUIO MPU PEATU3aALHNH UMEIOIINUX I'OCYJapCTBEHHYIO
aKKpeOUTalui0  0o0pa3oBaTelbHBIX IporpamMMm. ExerogHo yrBepikaaercs
NepeUYeHb YYCOHUKOB M YICOHBIX MTOCOOMI 00pa30BaTEIbHON OpraHU3aIIHH.

2.2. OO0pa3oBatenbHas OpraHW3aIlMs  CaMOCTOATEIbHAa B  BEIOOpE U
ONPEICICHUN:

. KOMIUIEKTa Y4eOHUKOB, yU4eOHBIX MOCOOUH, Y4eOHO-METOINIECKIX
MaTepuaioB, OOECIEUMBAIONINX MPEMOAaBaHue YYeOHOTO MpeaMeTa, Kypca,
JTVCHMIUTMHBL (MOYJIA);

. cpeactB oOydeHus U BocnuTaHus. BpiOop cpenctB oOydeHHs M

BOCIIMTAHHUSA OIpenenseTcs cnequpukoil coaepxanus U (GopMol opraHu3aluu
00pa30BaTeNbHOMN JEATEIBHOCTH.
2.3. Tlomonnenue yueOHOro ¢oHAa oOecneunBaeTcsi 3a CYET CPEACTB
(denepanbHOro, PErMOHAIBHOIO, MYHULUNAIbHOTO OrkeToB (cT.35, m.2
®enepanbHoro 3akoHa Ne 273-®3 or 29.12.2021r. «O0 o6pa3oBaHuu B
Poccuiickoii denepanumn»); UHBIX MCTOYHHKOB, HE 3alpElEHHBIX




3aKOHOJATENbCTBOM P®D, B T.4. 6€3BO3ME3AHOTO MOKEPTBOBAHUS (PUZHMUECKUMU
W/WIU IOPUINYECKUMU JINIIAMH.

24. B umemsx obecriedyeHuss oOydarommxcs ydeOHUKaMHu, Y4EOHBIMU
OCOOHSIMHU IKOJIa MOXKET B3aMMOJICHCTBOBATH C JIPYTUMUA
0011e00pa3oBaTeTbHBIMUA OPTaHU3AIMSIME pailoHa, OTJIEIOM 00pa30BaHHUS.

2.5. HenocpeacTBeHHOE PYKOBOJCTBO M KOHTPOJb pabOThl MO CO3/JaHUI0 U
CBOEBPEMEHHOMY MOMOJHEHUIO OMOIMOTEYHOr0 (POHJA MIKOJBHBIX y4eOHUKOB
OCYIIECTBIISIET AUPEKTOP 00pa30BaTEIHLHON OpraHU3aIuu.

2.6. JlomyckaeTcss HCIIOJIb30BaHHE Y4YE€OHO-METOJIMYECKUX  KOMILJIEKTOB,
Bxoasmux B DenepanbHblii MepeyeHb YYEOHHMKOB, COTJIACOBaHHBIX Ha
[legaroruueckoM COBETE U YTBEPKJICHHBIX MPUKA30M JTUPEKTOPA IIKOJIBI.

2.7. Jna »>ddextuBHON OpraHu3anud  00pa3oBaTEIBHOW JACITCIBHOCTH
UCTIONB3YeTCsl y4eOHO-METOIUYEeCKoe OOecreyeHne U3 OJHOW MpeIMEeTHO-
METOIMYECKON JINHUMU.

2.8. Ilpomecc pabotel mo dopMupoBanuio QoHna y4eOHON JHUTEpaTyphl
BKJIFOYAET CICAYIOIINE ITAIbL:

. paboTa memarorudeckoro kKoJuiektuBa ¢ deneparbHBIM MEpeUHEM
y4eOHUKOB, PEKOMEH/JOBAHHBIX  (JIOMYIICHHBIX) K HCIOJb30BAHUIO B
00pazoBaTeNbHbIX OpPraHu3aIusX;

. MOJTOTOBKA CIMCKA YYCOHUKOB, TUTAHUPYEMBIX K UCIIOJIB30BAHUIO B
HOBOM YYEOHOM TOJ1Y;

. MpelIoCcTaBleHue crnrcka yuyeOHuKoB llemarornueckomy coBeTy Ha
COTJIaCOBaHUE U YTBEPKICHHUE;

. JMArHOCTHKA YPOBHS OO0ECIEUEHHOCTH OOydYaromuxcs y4eOHOM
JUTEpPATypOld Ha CIEIYIOIUM Y4eOHBIN ToJl B COOTBETCTBUM C KOHTUHIEHTOM
0o0y4Jaromuxcsi, COCTaBJICHHE TMEPCIEKTHBHOIO TUIAaHA  KOMILIEKTOBAHUS
yaeOHoro (HoHma;

. opopMmiieHHe 3aKa3a yYEOHWKOB © YYEOHBIX TIMOCOOWI B
COOTBETCTBHM C  YTBEPXKICHHBIM  CIIMCKOM YYE€OHWKOB U  IIAHOM
KOMILJIEKTOBaHUS,

. MPOBE/ICHUE ayKIIMOHA U 3aKJIIOYEHHE JIOTOBOpa C MOCTABIIUKOM O
3aKynKe y4eOHOM JIUTepaTyphl;

. OpUeM W YYeT BHOBBH IIOCTYNHBIIEH yd4eOHON IUTEpaTyphl B
OMOJIMOTEKY.

2.9. bubnuoreyHblii (OHM MIKOIBHBIX YYECOHMKOB YUUTHIBACTCS U XPAHUTCS
OTJIETTLHO OT OCHOBHOTO (DOH/Ia KOJEHON OMOIHOTEKH.

2.10. K oubmmnoreunomy ¢oHIy y4ueOHOW muTepaTypsl (yueOHOMY (QOHTY)
OTHOCATCSI y4yeOHUKH, Yy4eOHble mocoOus, opdorpaduueckue CioBapw,
MaTeMaTH4eCcKue TaONuIbl, COOPHUKHA YIpaXHCHUH W 3aaad, MPaKTUKYMBI,
KHHTHY JIJIS1 YTEHUS, XPECTOMATHH, pabodne TeTpaau, aTiiachl, KOHTYPHBIE KapThl
B TICYaTHOM M DJJICKTPOHHOM BHJE, COACp)KaHWE KOTOPHIX  OTBEUYACT
TpeOOBAHUSIM rocyJapCTBEHHBIX 00pazoBaTeNbHbIX CTaHJapTOB,
o0ecrneynBaronx PEEMCTBEHHOCTh U3Y4YCHUS JTUCITUTUTHH u
CHUCTEMATHU3UPOBAHHBIX 110 00pa30BaTEIBHBIM 00JIACTSM.




2.11. JlokyMmeHTHI, BKItouaeMbie B (poH OnbmmoTeku, MmapkupyroTcs. [Ipu atom
MOTYT OBITh HCIOJIb30BaHbI IITEMIIEIHN, KHWKHBIC 3HAKH, WHAUBUAYaJIbHBIC
IITPUXOBBIC KOJIBI, IPYTHUE BUIBI MAPKHPOBKH.
2.12. JlokyMeHTHI TIOCTYIAIOT B OMOJIMOTEKY M BKJIFOYAIOTCS B OMOIMOTEUHBIN
GbOHI B pe3ysIbTaTe MOCTABKH 00s3aTEILHOTO PK3EMIUISPA, MOKYIKH (TIOIITHACKH,
oOMeHa, JapeHwus, IOXKEPTBOBAHMUS, KOMUPOBAHUS OPUTUHAIOB H3 (oHAA
oubnuoTexu). JIOKyMeHThI, TOATOTOBJIEHHBIE K MpUeMy B OMOIuOTeUHbIN (HOHI,
MOJIBEPTraroTCs MEPBUYHON 00padOTKE U MHAUBUIYATLHOMY YUETY.
2.13. JIokyMEHTbl TPUHUMAIOTCA 110 TMEPBUYHBIM YUYETHBIM JOKYMEHTam
(HakJaHasl, aKT), BKJIIOYAOUIMM CIIMCOK MOCTYTICHUH.
2.14. Tlpuem [OKyMEHTOB, MOCTyHAalOMMX B OWOMHOTEKYy O€3 MepBUYHBIX
JOKyMEHTOB Ha  0€3BO3ME3IHON OCHOBE (00s3aTeNbHBIE AK3EMIUISAPHI,
JIETIO3UTHBIE DK3EMIULIPhl  MEXKIYHAPOJHBIX OpraHu3aluii, O0e3BO3ME3THbIC
MOCTYIJICHUST W3 HEW3BECTHBIX W AHOHUMHBIX HCTOYHUKOB), OGhOpMIICTCS
aKTOM O TIpUeMe JOKYMEHTOB.
2.15. IlpuemM DOKYMEHTOB, MOCTYMAIOIUX B OMOIMOTEKY OT IOPUIMYECKOTO,
(¢bu3MYeCcKOoro aulla B BUJIE Aapa ¢ YKa3aHUEM €ro Ha3HAYeHUs IS MOMOTHEHUS
oubnuoreunoro ¢GoHAa, 0GOPMIAETCS JOTOBOPOM  IMOXKEPTBOBAHMS B
cootBeTcTBUU C ['paknanckum koaekcom Poccuiickoit denepanuu (ct. 574,
582).
2.16. Tlpuem MOKyMEHTOB OT YHUTaTele B3aMEH YTEPSHHBIX M MPU3HAHHBIX
PaBHOIICGHHBIMU YTPA4Y€HHbIM, O(OpPMIISIETCS aKTOM O MpuéMe JIOKYMEHTOB
B3aMEH YTEpsiHHbIX. B akre ykaspiBaerca (aMuivs, WHUIUMAIBl YHUTATE,
CBelleHUs 00 YTepSHHBIX W3JaHUAX (PETHCTPAIMOHHBIA HOMEpP, KpaTKoe
oubnmuorpaduueckoe OMUCAaHWUE W3JAHWSA, II€HA) CBEICHUS O TPUHATHIX
n3naHuax (Kpatkoe OmOimorpaduueckoe ONMMcaHWe W3AAHUS, IICHA), TMOAITUCH
YUTaTeNs U IPUHUMAIOIIEH CTOPOHBI.
2.17. Vuér Oubmmuoteynoro ¢oHga y4eOHOM JUTEpaTypsl OTpa)kaer
MOCTYIJICHUE, BBIOBITHE, OOIIyI0 BeIWMYMHY (OHAA YICOHHKOB, U CITYXKHUT
OCHOBOW €ro MpaBWIBHOTO (OPMHUPOBAHUS, IIEJIEBOTO HCIOIB30BaHUS U
COXPaHHOCTH, OCYIIIECTBIICHUSI KOHTPOJISI 32 HATMYUEM U JIBUXKCHUEMYUYEOHUKOB.
2.18. Tlponecc ydera OubnuoreyHoro (oHAa YYEOHUKOB BKJIIOYAET: IPHUEM,
HITEeMIICJICBaHUE, PErHCTPAlMI0 TOCTYIUICHUS, pPACHpeeieHus] IO Kjaccam,
BBIOBITHSA, a TAKXKE TOJIBEJICHUE UTOTOB JBUKEHUS (DOHIA U €T0 MPOBEPKY.
2.19. Bce omepanum 10 y4eTy MPOU3BOAATCS 3aBEAYIONIUM OHOIHMOTEKOM,
CTOMMOCTHBIM y4deT BeAeTcs Oyxrajirepueil, OOCTyKMBAIOIIEH IIKOJY.
WNuBenTtapu3amus  ydeOHOTO (OHIA W CBEpKAa JAaHHBIX OWOJIMOTEKH U
OyXrajaTepuu MPOBOJUTCS €KETOTHO.
2.20. Yder y4eOHON nHMTEpaTypbl OCYIIECTBISETCS TPYIIIOBBIM CIIOCOOOM H
Benercs B «Kuure cymmapnoro yderay (ganee - KCY) u (win) 31€eKTpOHHOM
Busie. KCY y4eOHHKOB XpaHUTCS B OMOJIMOTEKE TTOCTOSTHHO.
KCYVY cocTout u3 Tpex 4acTei:

Yacts 1. [loctymnenue B Goun. B a1y yacth 3anuckiBaeTcst ooiee
KOJIMYECTBO MOCTYMUBIIUX YYEOHUKOB U UX CTOMMOCTH C 0O0s3aTeIbHBIM




YKAa3aHHEM HOMEpa M AaThl CONPOBOAUTEIBHOIO NOKyMeHTa. Homep 3ammcu
€XKXeroaHo HaunuHaeTcs ¢ Ne | v uér no nopsaKy noCTyIUICHUM.

Yacte 2. BriosiTue u3 ¢honma. B 3T0if yacTu 3anuchIBalOTCS HOMEpPa aKTOB
Ha CIHCAHHE Y4YEeOHUMKOB C YKAa3aHMEM JaThl YTBEPKACHHS aKTa U OOIIEro
KOJIMYECTBA CIIMCAHHBIX YYEOHUKOB Ha oO0uryr0 cymmy. Hymepanus 3anuceit o
BBIOBIBIIIUX U3JIJAHUAX U3 TOJIA B TOJI IIPOIOJIKACTCS.

Yacts 3. HWrorm yuera pnBwkenus ¢oHmoB. B Tperbeit uyacTu
3aMUCHIBAIOTCS UTOTU ABMXKEHUS (DOHa YICOHUKOB:

. oO1iee KOJIMYECTBO MOCTYMUBIIUX YU€OHUKOB 3a TEKYLIUH Toj, Ha
CymMMmy,

. o011ee KOJTUYECTBO BHIOBIBIINX YIEOHUKOB 3a TEKYIIH ro/1, Ha
CymMMy,

. o0Iiee KOJTUYECTBO YUYEOHHKOB, COCTOAIINX Ha yueTe Ha | sHBaps

MOCJIETYIOUIETO TO1a, HA CYMMY.

2.21. WuauBuayanbHbI (TpynmoBOW) y4eT Y4YeOHHKOB OCYIIECTBIISETCS B
KapTOTEeKe YydeTa YYEeOHMKOB Ha KaTalOXHBIX KapTOYKax CTaHIApPTHOTO
pasmMepa. Ha  kapTouke  yKa3pIBaeTCsi  PErHCTPAIlMOHHBIM  HOMEp,
oubnuorpaduueckoe onucaHue y4yeOHHMKA, CBEIEHUS O  KOJMYECTBE
NOCTYNUBIIMX Y4YEOHMKOB C yKa3aHueM LeHbl. llpu HeoaHOKpaTHOM
NOCTYIUICHUU Y4eOHHKa, HE UMEIOIIEM OTINYUNA, KPOME r01a U3JIaHUSl U LIEHBI,
BCE IOCTYIUICHUS 3aHOCSTCS Ha €QUHYI0 KapTouky. Ecnu ke B yueOHHKE
BHECEHBI JONOJIHEHHUS U U3MEHEHMs, TO Ha HEro 3aBOAMTCS HOBas KAapTOUKa.
KapTouku paccTaBisitoTcs B yUETHYIO KapTOTEKY 110 Kjlaccam, a BHYTPH KJIacCOB
— no npeameram. [locne cnucanus Bcex YUeOHMKOB KapTOUYKH U3BIMAIOTCS U3
KapTOTEKH.

2.22. VYyeTHple KapTOUYKH Y4YEOHHMKOB peructpupytorcs B <«OKypnane
pPETHCTpAallMi  YYETHBIX  KapTO4YeK OuOMMOTedHOro (OHAA  IIKOJBHBIX
y4eOHUKOBY», KOTOPBIM BeIETCS MO 00pasily: HOMEp MO MOPSAKY, Ha3BaHHE,
KJj1acc, No akTa BbIOBITHSI KAPTOUKH.

2.23. Y4yery mojjiexxar BC€ BHUJbl YYEOHMKOB U Y4eOHBIX mocobuii. PabGouune
TeTpaau, TUAAKTUYECKHE MaTepuasibl, TaOJUIbl, IPONUCH, KOHTYPHBIE KapThl,
aTiacel  SBISIOTCA  JIOKYMEHTaMH  BpEeMEHHOro Xxapakrepa. Mx  yuer
npousBouTcs B «Terpaau yuera JOKyMEHTOB BPEMEHHOTO XapaKTepay.

2.24. Ha npuHATHIX NMEPBUYHBIX YYETHBIX JOKYMEHTaX IPOU3BOJUTCS 3alKCh,
NOJITBEPKJAIOIIAs], YTO MOCTYNHBIINE JOKYMEHTBhl IPUHATHI B OMOIMOTEUHBIN
dboHa KaK B 00BEKT 0cO000 IEHHOTO ABMXHMOTro mMmyiiecTtBa (mamee - OLJIN)
WIH KaK B 0OBEKT MHOTO JBIKUMOTO UMYIIIECTBA.

2.25. IlepBuyHbIe YYETHBIE JOKYMEHTHI, IOJTBEpKAAtoNINe (HaKT MOCTYIUICHUS,
nepesarTes B OyXraaTepuio AJsl BKIIOYEHHUS B y4eT 6ubmuoreynoro GoHaa.
2.26. ExexBapTanbHo, npu ycinoBun u3MeHeHus: cocrara OL/IU, cenenust o0
o0ImeM KOJIMYeCTBE W CTOMMOCTH JOKYMEHTOB, BKJIIOYCHHBIX B COCTaB
oubnuroreyHoro (oHaa, Kak 0OBEKT 0CO0O0 LIEHHOTO ABMXKMMOI'O HMMYILECTBA,
NEPEJAIOTCS YUPEIUTEINIO.

2.27. B3aMeH yTepsSHHBIX WU UCIIOPUYEHHBIX YUEOHUKOB MPUHUMAIOTCS JAPYTUe
KHUTH, HEOOXOUMBIE IIKOJE. YUeOHUKU, YTEPSIHHbIE U IPUHSTHIC B3aMEH,



yuuThIBalOTCS B «TeTpaau ydera KHUT M JPYTUX JTOKYMEHTOB, MPUHATHIX OT
YuTaTEIEH B3aMEH YTEPSHHBIX).

2.28.  VYyer BKJIIOYAET PETUCTPALMIO TMOCTYIUICHHS  JOKYMEHTOB B
OoubnnoTeunsIii GOHA, MX BHIOBITHA U3 (POHIA, UTOTOBBIC JTAHHBIC O BEIMYUHE
(o6Beme) Bcero 6ubIMoTedHOro (hOHA M €T0 MOAPA3AeIOB, CTOMMOCTh (hOH/A.
2.29. OcHoBHBIC TPeOOBaHUS, IPEABIBISIEMBIC K YUeTy OHOIHOTEYHOTO (hOHA!

. MOJIHOTA U TOCTOBEPHOCTh YUETHOM HHPOpMAIIUK;

. ONIEPATUBHOCTB;

. JOKYMEHTUPOBaHHOE O(OpMIICHHE KaXKJIOro MOCTyIUIeHUs B (oHa u
KaXXJ10r0 BBIOBITUS U3 (DOH/IA;

. COBMECTUMOCTh TIpUEMOB U (opM yuera, HUX HAJSKHOCTb MpU

[apajuIeIbHOM ~ MCIIOJIb30BAHUM  TPAJULMOHHOM W  aBTOMAaTHU3UPOBAHHOMU
TEXHOJIOTUH YUETa;

. COOTBETCTBHE HOMEHKIIATYpHI MOKa3aTenel ydera (OHAa aHaJIOTHYHBIM
MOKa3aTeNsIM TOCYAapCTBEHHOM OMOIMOTEYHON CTATHCTHKH.

3. IlopsaxoK BbIIa4Y4 ¥ BO3BPATA Y4eOHMKOB

3.1. Tlopsimok mosb30BaHMs y4eOHOM MuTepaTypoit onpeaensercs [lonoxennem
o Oubmuoteke, I[IpaBmimamMu mMOIB30BaHHWS OMOMMOTEKOM W JAaHHBIM
[Tonoxenuem.

3.2. K oby4arommmcs, 0CBaMBaIOIIIM OCHOBHBIE 00pa30BaTeNbHbIE IPOTPAMMBI
B mpenenax (eaepalbHbIX TOCYJApCTBEHHBIX 00pa30BATENIbHBIX CTaHAAPTOB,
OTHOCATCS:

. oOyyaromuecsi, OCBaWBaWIIME MPOrpaMMy  HayaJdbHOTO  OOILIETro
o0OpasoBaHus;
. oOydJaromniyecsi,  OCBaMBalOIIME MPOrpaMMy  OCHOBHOTO  OOIIEro
00pa3oBaHus;
. oOydJaromniyecsi,  OCBauBalIUE  MPOTpaMMy  CPEIHEro  OOIIero
00pa3oBaHUs.

3.3. lllkona 6ecruiaTHO o0ecreynBaeT 00yJaronmxcsi yaueOHuKaMu, y4eOHbIMU U
y4eOHO-METOJIMYECKUMH  TOCOOMSIMU B COOTBETCTBUM C  (penepaibHbIM
MEePEYHEM Y4YEOHMKOB, PEKOMEHIOBAHHBIX (JOMYIICHHBIX) K WCIOIb30BAHHIO
Ipy  peanu3aldd WMEIIMNUX aKKPEIUTAIlMI0 00pa30BaTEebHBIX IMPOTPaMM
HAa4aJIbHOTO OOIEeT0, OCHOBHOTO OOIIEro, cpeaHero oOImero oOpa3oBaHHs B
npenenax (eaepalbHBIX TOCYAApCTBEHHBIX O0Opa30BaTEIbHBIX CTaHIAPTOB.
ObecnieueHre 00yJarONIMXCsl YKa3aHHBIMHA U3JIAHUSMH OCYIIIECTBIISIETCS 3a CUET
W3JIaHUH, UMEIOIMXCS B (DOHJC IMIKOJIbHOW OmOmmoTeku. bubmmorednsiii GpoH
€XKETroHO TOMOJTHACTCS HEOOXOJAMMBIMU y4YeOHHUKaMH, YYCOHBIMU U Y4EOHO-
METOMYECKUMU TTOCOOUSIMHU.

3.4. YyebOHas nuTeparypa UCIOIb3yeTCsl HE MEHee 5 JIeT, HO MPU COOTBETCTBUU
®denepanbHoMy craHgapty U DenepalibHOMy TNEPEUHIO YYECOHHMKOB MOXKET
ucrosib3oBaThes 10 10 et (mucbmMo MuHHcTepcTBa 00pa3oBaHusi U Hayku PO
ot 08.12.2011r. Ne M/I-1634/03).

3.5. VYueOnuku, y4eOHbIe mMOCOOMA U Y4EOHO-METOAMYECKHE MaTepuabl,
HEOOXOoauMbIe O0yYalOmUMCs JJII OCBOCHHSI YYE€OHBIX MPEIMETOB, KYPCOB,
TUCITUTUINH 3a TpeaenaMu GeaepalbHBIX TOCYIapCTBEHHBIX 00pa30BaTEeIIbHBIX



CTaHIapTOB,  pOAWUTENH  (3aKOHHBIE  TMPEACTABUTENH)  IPHUOOpETAIoT
CaMOCTOSTEIIBHO.

3.6. JleTaM-“HBaNUAAM U JIETSIM C OTPAHUYEHHBIMHA BO3MOXHOCTSIMH 370POBbBS,
oOyJaromuMcsi Ha JOMy MO OCHOBHBIM 00111€00pa30BaTebHBIM IIpOrpaMMaM ¢
UCIIOJIb30BAaHUEM JUCTAHI[MOHHBIX OOpa30BaTENbHBIX TEXHOJOTHMH HA MEPHOJ
NoJlydyeHus: 00pa3oBaHUS yYEOHMKM MPENOCTABISIOTCS B  IOJb30BaHUE
OecIuiaTHo.

3.7. Y4eOHuku, ydeOHbIe MMOCOOMS M Yy4eOHO-METOJUYECKUE MaTepHUAaIIbI
(paboumne mporpaMMmbl, MOYpPOYHOE IJIAHUPOBAHUE, METOJUYECKHE MOCOOUS U
T.qI.) JJI  JIMYHOTO  IOJIb30BAHUS  YUYUTENs  IIKOJbI  MPHOOPETaroT
caMoCTOsITeNIbHO. Ecnu  JaHHBIE W3aHUsS HMMEIOTCS B Hajduuuud B (oOHJE
OMONMOTEKH, YYHTENs OOECHEeUnBAIOTCS WMH B EIUHUYHOM OK3EMIUIIpE
OecIuIaTHO.

3.8. YueOHuKH, yueOHbIC U yIeOHO-METOUIECKAE TTOCOOUS TIPEIOCTABIISIOTCS
00y4JaromuMcs IIKOJIbI B JINYHOE TMOJIb30BAHUE MO OJJHOMY KOMIUIEKTY CPOKOM
Ha OJIMH T'0Ji HE3aBUCHUMO OT TOr'0, Ha KaKOM CpPOK OOy4YEHHsI OHU PACCUHUTAHBI.
BTopoii KOMIIEKT y4eOHUKOB MOKET OBITh BBIJIAH IO 3asBJICHUIO POJMUTENEH B
CBSA3M C YXYIIICHHEM 3J0pOBbsi OOYYarOLIErocss MpH HAJIWYUM CBOOOJHBIX
HK3EMIUISIPOB B OMOJIHOTEKE.

3.9. Ilepen HauagoMm y4yeOHOTO roja OMOIMOTEKAPD BHIIAECT YUEOHUKH Ha KJIacc
KJIACCHBIM ~pyKoBoauTeNlssM 1-9 kiaccoB 1o rpaduky, YTBEpKIECHHOMY
JUPEKTOPOM LIKOJbI. Bblaua yueOHOM auTepaTyphl KJIACCHBIM PYKOBOJIUTEISM
¢ukcupyercss B «KHure BblAauum y4eOHHMKOB» U TOJTBEPKIACTCS TMOAMMCHIO
KJIACCHOTO PYKOBOJIUTEJS.

3.10. OOyuaromuecss TIKONBI TIOMYyYalOT YYCOHMKH W y4eOHBIE MOCOOHS W3
doHna OMOIMOTEKH Yy KIACCHBIX PYKOBOIUTENIECH B Hadaje y4eOHOro roja.
Bbimaua ydueOHMKOB W y4eOHBIX TocoOMiA pomuTensiM 1-X KJIaccoB U
oOyuaromumcst 2-9 kiaccoB (DUKCHpPYETCS KIACCHBIMU PYKOBOJIUTEISIMH B
«BenpoMocTu BbIJAYM U BO3BpaTa y4eOHUKOB» M TOJATBEP)KIACTCS JIMYHOU
HOJIITMCHIO OJHOTO U3 poAuTeseit oOyyatomierocs B 1 kiacce, a Bo 2-9 kiaccax
— JMYHOM NOANMCHIO oOywaromerocs. «BemoMocTu BblIauyn W BO3BpATa
y4eOHUKOBY» XpaHsaTcs B Oubnmoreke. Kmaccueie pykoBoautenu 1-9 kimaccos
POBOAT Oeceny-MHCTPYKTaK OOydaroluXcs CBOETO Kiacca M UX POAUTENCH
(3aKOHHBIX MPEACTABUTENEH ) O MPaBUJIaX MOJb30BAHMS YUCOHUKAMH.

3.11. B HCKIIOUMTENBHBIX Ccly4asx oOydawomuecss (JIOKHUKHA, BHOBb
npuObIBIIKE, a Takxke i moarotoBku k OI'D u EI'D, Ha netHee oOydeHwme)
MOJIy4aroT Y4eOHHKH Yy Oulnmorekaps. Y4eOHMKH I moAarotoBku k OI'D
oOydaromuMmcst 9-X ¥ BHOBb MPUOBIBIIMM BBIIAIOTCS TOJIBKO MPH HATUYUH UX B
oubnuoreke. Bpimaua HEoOXOIMMBIX Y4YEOHMKOB Ha JIETHUHM MEPUOL
¢ukcupyercss B  YHMTAaTE€IbCKUX (OpMyisipax MOJA  JIMYHYIO  IOJIHUCH
00yJaroImMXxcs.

3.12. YueOHUKHN MOTYT OBITh BBIIAHBI KaK HOBBIE, TaK U UCIOJIb30BAaHHBIC PAHEE.
B teuenue ogHol Hepenu 00yyarouecs 10JKHbI IPOCMOTPETh BCE YUEOHUKH U
yueOHble MocoOusi, BbIJAHHBIE UM B JIMYHOE NoJb30BaHue. [Ipu oOHapyx eHUH
ne(eKTOB, MEHIAIOIINX BOCIPUATHIO YUeOHOro Marepuasa (OTCYTCTBUS JIUCTOB,
NOpYU TEKCTa) OOYYAIOIIMICSI WA €ro POJUTENN (3aKOHHBIE MPEICTABUTENH)
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MOTYT OOpaTUTHCS B OMONMOTEKY IJIsl 3aMEHBI €ro APYTUM. YUEeOHUK MOXKET
ObITh 3aMEHEH TMpu ero Hamuuuu B (Qouge Oubmuoreku. [lo wmcreueHun
YKa3aHHOTO CpOKa TPETCH3WH 10 BHENTHEMY BHJY M KadeCcTBY Yy4ueOHUKA
OMOMMOTEKOl HE NPUHUMAIOTCA, a OTBETCTBEHHOCTh 3a OOHApY’>KEHHBIE
ne(eKThl B CHAaBa€MbIX YYEOHHKaX HECET TOT OOy4YaroIIMiCs, KOTOPBIA HWMH
MIOJTE30BAJICSL.
3.13. B koHiue y4eOHOro Toja M MpU Mepexoje O0Oydaromerocs B TEUCHHUE
y4eOHOTO TOoJa U3 IIKOJIBI B JPYTyI0 O0Opa3oBaTeNbHYIO OPTaHU3AIMIO
y4eOHUKH, Y4yeOHbIe MMOcoOus, padoune TeTpagu U Yy4yeOHO-METOJIUYECKUE
MaTepHalibl, TMPEJOCTABJICHHBIE B JIMYHOE TOJB30BaHUE OOYyYaIOIIUXCH,
BO3BpaIlalOTCsl B OMOIMOTEKY MIKOJIBIL. B ciyuae mopuu wim yrepu ydeOHHKA,
y4eOHOro  Win  y4eOHO-METOJAMYECKOTO  MOCOOMs,  IPEeJOCTaBICHHOIO
oOyyJaromiemMycsi B JIMYHOE TOJIb30BaHUE, POAUTENN (3aKOHHbBIC TTPEICTABUTEIIN)
00s13aHbI BO3MECTUTH YIIEPO U BEPHYTHh B OMOJIMOTEKY HOBBIN YUYCOHUK.
3.14. OGyuaronuecsi BBITYCKHBIX KJIACCOB MEpe]l MOJyYCHUEM JIOKYMEHTa 00
OKOHYAHHWM IIIKOJIBI OO0S3aHBI TOJHOCTBIO PACCUMTATHCS C OMONMHMOTEKOU (IT0
00XOTHOMY JIUCTY).
3.15. Bo3Bpar y4yeOHMKOB B KOHIIE Y4€OHOro ToOJa OCYIIECTBIAETCA IO
rpa@uKy, COCTaBJIEHHOMY 3aBEAYIOIIeH OMOIMOTEKOW U  YTBEPKICHHOMY
JTUPEKTOPOM IIKOJIBIL. [IpreM yueOHUKOB MPOU3BOIUTCS:
. oT oOyyaromuxcs 1 — 8 KI1accoB - KIIACCHBIMU PYKOBOIUTEIISIMU;
. ot obOyJaroruxcst 9 kjacca - 3aBeayromeld OMOIMOTEKOW COBMECTHO C
KJIACCHBIMU pyKoBoauTensiMu. KnaccHwlil pykoBogutenb oOecreunBaer 100%
SIBKY OOYYarOIIMXCs CO BCEMH YIYCOHHMKAMU B COOTBETCTBHUU C TPaUKOM.
3.16. OGyuaromuecs: 00si3aHbl CAATh YYCOHHKH B IIKOJIbHYIO OUOIHOTEKY B
COCTOSIHMH, COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSM MO X MCIOJIb30BAHUIO U
COXPAaHHOCTH.
4. BoiObITHE Y4eOHNKOB U3 0U0IH0TEeYHOT0 PoHaa
4.1. Cpox ucCIoyib30BaHus y9eOHNKA HE MEHEE TISATH JICT.
4.2. BoiObITHE yueOHUKOB U3 (OH/Ia OMOIMOTEKH TPOU3BOAUTCS 110 TPUUUHAM:
. BETXOCTH ((hU3NUECKUI U3HOC);
. YCTapeIOCTH M0 COACPKAHUIO;
. yTepe (C ykazaHHeM KOHKPETHBIX OOCTOATENBCTB YTEPH).

B aktre o0 BbIOBITHH (QUKCHPYIOTCS CBeaeHHs 00 ydeOHMKaX,
UCKIIIOUYAEeMBbIX TOJBKO MO OJTHOM MPUYMHE.
4.3. Cnucanue yueOHUKOB MPOBOJAUTCS HE PEXe OJJHOTO pa3a B roja. Ha xaxapii
Bun cnucanus («Berxue», «YcrapeBiime Mo coAepkKaHUIO», «YTEpPSIHHbBIE
YUTATENISIMI») COCTABIIACTCS aKT B 2-X IK3EMIUISIPaX, KOTOPBIM MOIMUCHIBACTCS
KOMHUCCHUEH W YTBEPXKIAETCAd ITUPEKTOpOM IIKOJIbl. OJMH SK3EeMIUISIp aKTa
XpaHUTCS B OMOJIIMOTEKE, NPYroil mepemaercs MoJl PacHUCKy B OyXTajTepHuio,
KOTOpasi MPOU3BOJUT CIMCAHUE C OalaHca MIKOJIBI YKa3aHHOU B aKT€ CTOMMOCTHU
yueOHnKoB. CrucaHHBIE MO aKTy YYeOHHKH CHAIOTCS B COOTBETCTBYIOIIHE
OpTaHU3aIMH T10 3arOTOBKE BTOPWYHOTO CHIPBS. JIGHBIHW OT caadyM y4eOHHKOB
BHOCSITCS HA PaCUETHBIN CUET IITKOJIHI.



4.4. BpiObiTne yueOHUKOB u3 ¢GoHma OuOIMOTEKH OQGOpPMISIETCS aKTOM 00
VCKIIFOUCHUH U OTPAXKaeTCsl B KHUI'€ CYMMAapHOI'O y4eTa, a TaKKe B KapTOTEKE
ydyera y4eOHUKOB. BpIOBbITHE yueOHBIX MaTepuajoB BPEMEHHOTO XpaHEHUS
IPOU3BOAMUTCS B KOHLIE KAJEHAAPHOTO Trojla MO aKTy C YKa3aHWEM IMPUYUHBI:
«MaTepuall BpEMEHHOTO XPaHEHUS.

4.5. AKTbl Ha cHucaHue Yy4Ye€OHUKOB BHU3UPYIOTCS WJIEHAMU KOMHUCCUHU IO
COXPAaHHOCTH (POHIOB. 3aBU3UPOBAHHBIE AKTHl YTBEPXKIAIOTCA AUPEKTOPOM
IIKOJIBI.

4.6. CrucaHHbple MO aKTy YYE€OHMKM MOTYT OBIThb MCIOJNb30BaHbl JJIf
U3TOTOBJICHUS AUIAKTUYECKOTO MaTepHasa, JUisl pecTaBpallMOHHBIX paldoT Win
NEepealoTCs OpraHu3alusM IO 3aroTOBKE BTOPCHIphS. YacTh Yy4eOHUKOB,
HaXOJALIMXCS B YJAOBJIETBOPUTEIBHOM COCTOSIHUHM, MOCIE CIHCAHUS MOXKET
BbIJIABaThCA OOy4YaroIMMCS ISl MOATOTOBKH K 3K3aMeHaM, IepeAaBaTbCsi B
yueOHbIe KaOMHETHI HJIM UCTIOIB30BAHBI U1 PEMOHTA IPYTUX YUeOHUKOB.

4.7. XpaHeHue CIMCaHHBIX YYEOHUKOB BMECTE C ACHCTBYIOIIMMU 3aIIPEIIACTCS.

5. Yder utoroB ABukeHus 6MOIMOTEUHOTr0 (pOHIA

5.1. HUrorn nBwxenuss (OHAOB NOABOIATCA B KHUI€ CYMMApHOIO Yyd4eTa
oubnroTeunoro Gouga (MM IPyroM perucTpe CyMMapHOTO ydeTa, IPUHITOM B
OMOMMOTEKE) Ha OCHOBAHMM JAHHBIX CYMMAapHOrO y4eTa O MOCTYIUIEHUU H
BBIOBITUN JJOKYMEHTOB.

5.2. ToroBble JaHHBIE UMEIOT YETHIPE 00sA3aTEeNIbHBIX TOKA3ATENsA: COCTOSIO0 Ha
HayaJlo Toja, MOCTYNWIO 3a TOoJ, BBIOBLJIO 3a T0J, COCTOUT Ha KOHEI Toja.
HToroBple JaHHBIE I10 JJIEKTPOHHBIM CETEBBIM YJIAJIEHHBIM JOKYMEHTaM
IIPEACTABIIOTCS CICAYIOUIMMU MOKA3aTeIsIMUA YYETHBIX €AUHULL COCTOSIO Ha
Hayajgo roja, oGopmieHO B JOCTYH B TEUEHHUE roja, AOCTYIN MpPEeKpalleH B
TE€YEHHUE rojia, COCTOUT Ha KOHEIl roJia.

6. IlpoBepka HAJIM4YKMS JOKYMEHTOB 0U0JMOTEeYHOr0 hoHAa

6.1. O6s3aTenbpHasi MHBEHTApU3alUsl IPOBOJIUTCS B CIAEAYIOLUIUX CITyqasiX:

° IIpu CMCHE MATCPUAJIbBHO OTBCTCTBCHHOI'O JIMIIA,

° IIpHU BBISABJIICHHUHA (baKTOB XUIICHUA UJIN IIOPYN JOKYMCHTOB;

° B CJIy4dac CTUXMHUHOT'O 6€IICTBI/I}I, IMOXKapa Uin APYyTux I-IpGBBI)I“IaI\/JIHbIX
CI/ITyaI_[I/If/'I, BBI3BAHHBIX 3KCTPCMAJIbHBIMHA YCIIOBUAMM,

° IIpu repcaaduc (bOHIIa OMOJIMOTEKHU WJIH €€ YacTH B apCHy,

° IIpHU pCopranu3ali U JIMKBU AN OMOJINOTEKM.

Jns mpoBefieHUS TPOBEPOK JTUPEKTOPOM 0O0pa30BaTENIbHOM OpraHu3aiuu
Ha3HAYaeTCsd KOMUCCHUSA, B COCTaB KOMHUCCHU JOJKEH BXOJUTH MPEICTABUTEINb
OyXxranTepum.

6.2. [IpoBepka poHa B TUTAHOBOM TOPSIIKE OCYIIECTBIISIETCS] OJIMH pa3 B S5 JIET.
6.3. IIpoBepka Bcero (hoH1a UM €r0 YacTH 3aBEPIIACTCS COCTABICHUEM aKTa O
pe3ynbTaTax MPOBEACHUS MPOBEPKU HAIMUYUS JOKYMEHTOB y4eOHOro (hoHIa U
NPUIOKEHUEM K HEMY CIHCKAa JOKYMEHTOB, OTCYTCTBYIOUIUX IO
HEYCTaHOBJICHHOW NpuunHe. B akte PuKCHpyrOTCs CBEIEHUS O KOJMYECTRE:

. JTOKYMEHTOB y4eOHOTO (DOH/a IO JaHHBIM YUETa,
. JTOKYMEHTOB, UMCIOIINXCS B HAJTMYHH,
. JTOKYMEHTOB,  OTCYTCTBYIOIIMX B  OmOmmoredyHoMm  ¢oHAE  TIO

HEYCTAaHOBJICHHOW ITPUYNHE.



B akre Takxke yKa3plBaIOTCA HOMEP M Jara akra O IPOBEICHUHU
OpeabIAyIEed NpPOBEpKH. AKT C TNPUIOKEHHEM CIHCKAa JOKYMEHTOB,
OTCYTCTBYIOIIMX MO  HEYCTAHOBJIEHHOW  MpPUYMHE,  IMOANUCHIBACTCS
IpeAceaaTeNeM U WICHAMH KOMUCCUH U YTBEPKIAETCS JUPEKTOPOM IIKOJIBI.

6.4. Ilpu BbIIBICEHHH B TIpoliecce NPOBEepKH (HOHAA OTCYTCTBYIOIIUX
JOKYMEHTOB ¥ HEBO3MO>KHOCTH YCTAaHOBJICHHS BHMHOBHBIX JIMI] YOBITKH IIO
HEJI0CTaue CIUCHIBAIOTCSA B COOTBETCTBUU C IEHCTBYIOIIUM 3aKOHOATEIbCTBOM.
7. de10npou3BOACTBO B OPraHU3aluM yyeTa OudJIuoTe4Horo ¢gponaa

7.1. Opranuszainus paOoThl ¢ JOKYMEHTaMH MO ydeTy OubinoTedHoro ¢GoHaa
OCYLIECTBIISAETCS 10 MPABUJIaM BEJIEHUS JEIONPOU3BOICTBA.

7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYIIECTBISAETCS Y4YET, IMOIJIEKAT
MOCTOSSHHOMY XPAHEHUIO KAaK JOKYMEHTBI CTPOTOM OoT4eTHOCTH. [TocTOsIHHO, 10
JUKBUJAIMM  OMOJMOTEKH, XPaHATCA PETUCTPbl HHIAUBUAYAIbHOIO U
CYMMAapHOI0 Yy4eTa JOKYMEHTOB OuOanMoTredHoro (onaa (peructpanroHHbIE
KHUTH, UHBEHTApPHbIE KHUTH, KHUTM CYMMapHOTO y4eTa, YYETHbIA KaTajor U
KaTaJIoTH).

7.3. B cOOTBETCTBUU C MpaBUIIaMU OPraHU3alNN TOCYAAPCTBEHHOIO apXUBHOTO
Jiela  YyCTAHAaBIIMBAKOTCA  CIEAYIOIIME CPOKM  XPAaHEHHS  JIOKYMEHTOB,
o0ecrneuynBarouX YYeT U COXPAaHHOCTh (POHJIOB:

. COIIPOBOJIUTEINIbHBIC JOKYMEHTHI (HaKJIaJHbIC, CU€Ta, OMHUCH, CIIMCKH Ha
MOCTYMAIOIIYIO JIUTepaTypy) — 3 roja;

. MPUXOJHBIC aKTHl Ha JUTEpaTypy, MOJYyYCHHYIO O€CIUlaTHO Wiau 0e3
COIIPOBOJIUTENILHBIX JOKYMEHTOB, — 3 T0/1a;

. KHUTa y4eTa JUTepaTyphl, YTEPSIHHON YUTATEIISIMU U IPUHSATON B3aMEH, —
3 roaa;

. aKThl HA CIIMCAHWE KHUT U MEPUOINYECKUX U3JaHUN, YUETHBIC KapTOUYKH,

KHIDKHBIE (POPMYIISIPBI CITMCAHHBIX W3Aanuil — 10 jer.

7.4. Tlo wucTreyeHUHM CPOKOB XpaHEHUS YUYETHBIE JOKYMEHTHI TOJJIEKAT
YHUYTOXKEHHUIO B YCTAHOBJICHHOM ITOPSIKE.

7.5. 1o OKOHYaHUS O4YEepPETHOM MPOBEPKU (POHIA XPAHATCA aKThl O pe3yJIbTaTax
MIPOBEICHUSI POBEPKU HATMYUS TOKYMEHTOB OUOIMOTEYHOTO (hOHA.

8. OOecnmeyenne coxpaHHOCTH OHOIMOTEYHOr0o (OHAA IIKOJbHBIX
yueOHMKOB

8.1. CoxpanHocTh (hoHIA OOECIIeYMBACTCSA CO3JAHUEM ONTHUMAJIBHBIX YCIOBHMA
XpaHCHUS M WCIOJIb30BaHUS YYCOHHKOB, a TaK)K€ OXPAaHOW MX OT IMOpYH U
XUIICHUM.

8.2. XpaHeHHe Y4E€OHHMKOB OCYIIECTBISETCS COIVIACHO JIEUCTBYIOLIUM
HNHCTpyKIMSM 110 OXpaHe TPyAa U MOKapHOU OE30MaCHOCTH.

8.3. ®oHJI y4eOHUKOB PaACIOJIaraeTCsl U YUYUTHIBACTCS OTAEIBHO OT OCHOBHOTO
donma.

8.4. OTBETCTBEHHOCTh 3a OPTraHMU3AIMI0 COXPAHHOCTU (oHJAa YUYESOHUKOB
BO3JIAraeTcsl Ha IUPEKTOPA IKOJIbI U 3aBEAYIOIIEr0 ONOIMOTEKOM.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE M COXPAaHHOCTH BBIJAHHBIX y4€OHHUKOB B
TEUEHUE Y4EOHOTO ToJla HECYT OOYyYarolIuecs, MOJb3YIomuecss dTUM (POHIOM.
OHu xe, Tpu He0OXOAUMOCTH, OCYILECTBIISIIOT UX PEMOHT.
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8.6. B cnywyae yTepu wuaM nopuyd y4eOHUKA POAUTENIH  (3aKOHHBIC
IpPEJICTAaBUTENIM) BO3MELIAIOT HAHECEHHBbIH yiiepd B COOTBETCTBUU C
JEUCTBYIOLIUM 3aKOHOJATEIbCTBOM.

8.7. B 1menax KOHTPOJS 3a COXPAaHHOCTHIO yUeOHMKOB OOyJarommMucs 2 pas3a B
roJ (ceHTsIOps W ampenb) OMONMMOTEKOW MPOBOAATCA BHIOOPOUYHBIE PEUIBI TIO
IPOBEPKE COCTOSIHUS yueOHUKOB. CBEZICHUsI O pe3yibTaTax peiiia JOBOJATCS 10
KJIACCHOTO PYKOBOJUTENS, TpH HeoOxoauMocTu A0 3aBydya no YBP. Ilo
pe3ynbTaTamM NPOBEPKH COCTABISAETCS aKT.

8.8. Kpurepuu no mpoBepke COCTOSIHUS yUeOHUKOB:

. HaJIMYHE 3aUCH O IPUHAIICKHOCTH yIeOHUKa 00yJaromeMycs;

. HaJIMyue BCeX YYCOHHMKOB Ha MOMEHT MPOBEPKHU (COIVIACHO PACIHCAHUIO
YPOKOB);

. HaJu4re 00JI0KEK Ha YICOHUKAX;

. BHCIIHUN BUJI y4eOHUKA (OTCYTCTBHE TPS3H, HAJIHUCEH, MOMSATOCTEH,
MOPE30B, PBAHBIX CTPAHUII, TOBPEIKICHUH MEPEIUIETOB B yUSOHUKAX);

. It 1 — 4 xnaccoB - HaJIMYKE 3aKJIaJI0K.

9. IIpaBuiia no/1b30BaHUA Y4eOHMKAMU /151 00y4aIOIIMXCH U poAUTeIel
9.1. OOyuaromuecss UMEIOT MPaBO IMOJNy4aTh yUYEOHUKH, MPETyCMOTPEHHBIE
o0pa3oBaTeNbHBIMH TMPOTPAMMaMH IIKOJBI, BO BPEMEHHOE IOJIh30BAaHUE W3
donma OubIMOTEKN OECIIIATHO.

9.2. Y4eOHUKHN BBIIAIOTCS 00YUYaIOMIUMCSI CPOKOM Ha OJIMH TOJ, HE3aBUCUMO OT
TOTO, HAa KaKOW CpOK OOy4YeHHUS OHM pACCUUTaHbI, 0e3 MpaBa Mepenayu u
npofaxkd. Bo3Bpar yueOHMKOB TrapaHTUpPYETCs POAUTENSIMHU (3aKOHHBIMU
IPEJICTAaBUTEIISIMH).

9.3. YueOHUKN MOTYT OBITh BbIJIaHbI KaK HOBBIE, TAaK U HUCIIOJb30BaHHbIE PAHEE.
[Tpo6GyieMbl HEXBaTKM y4€OHUKOB peLIatoTCsl Yepe3 OOMEHHO-pe3epBHBIN (OH]
IIKOJI paiioHa (00JIaCTHOTO IIEHTPA).

9.4. OOyuaroiuecs OJDKHBI TOANMMCATh KaXAbld YYEOHHMK, TOJNYYEHHBIA W3
dbonaa mKoILHOM OUbIMOTEeKH (YUeOHbIN TO, (pamMums, UMsl, KJ1acc).

9.5. Y4eOHUK JOJIKEH UMETh JIOTIOJTHUTEIBHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHUKax HENb3s MUCATh, PUCOBATh, 3aTM0ATh U BBIPHIBATH CTPAHUIIBI U
T.J.

9.7. Obyuarommecss 00s3aHBI BO3BpaIlaTh IIKOJbHBIE YYCOHUKH B OMPSITHOM
BUJIE, TT0 HEOOXOIMMOCTH PEMOHTHUPOBATH UX.

9.8. Y4yeOHUKM JOKHBI BO3BpallaThcsi B OMOIMOTEKY B YCTaHOBJIEHHBIE CPOKU
B KOHII€ Y4eOHOr0 roja, 10 JIETHUX KaHUKYJI.

9.9. Brinyckuuku (9 kiacca) oOs3aHbl paccuuTaThCA ¢ OMOIMOTEKOM MO
UCTEUEHUU CpoKa 00yueHus (10 MOTydEeHHs aTTecTaTa).

9.10. O6yuarorniuecs, BEIOBIBAIOIINE B TCUCHUE YU4€OHOTO roja, 00s3aHbl C/IaTh
y4e€OHUKHU Nepe]] MOTYyUYECHUEM IOKYMEHTOB.

9.11. B cnyuae mopum wid yTepu Y4eOHHKOB oOOydarommecs OOsI3aHBbI
BO3MECTUTh WX HOBBIMU HJIM PABHOIICHHBIMU 10 COTIIACOBAHUIO C 3aBEAYIOLIUM
OHOTMOTEKOI.

9.12. OTBETCTBEHHOCTh 332 COXPAHHOCThb IMOJYYEHHBIX IIKOJbHBIX y4€OHHUKOB
HECYT KaK 00ydJarouuecs, Tak U UX pOJUTENH (3aKOHHBIE MPEICTABUTEIIN ).
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10. TpeOoBanusi K HCHOJb30BAHHI0 MW O00eCHEYEHUI) COXPAHHOCTH
Y4eOHMKOB

10.1. OOyuaromuecsi o00s3aHbl OEpeKHO OTHOCUTHCS K Yy4yeOHHMKaM, He
JOMYCKaTh WX 3arps3HEHUsS U TMOPYM, MPUBOJSALIUX K IMOTEpEe HH(POPMAIINH,
YXYAIIAIOIMMX ~ yI000YNTAEMOCTh, VYCJIOBHS UTeHHUS (TOTEeps DIEMEHTOB
N300paKCHUS, TATHA, IAPAlMHBI, OTCYTCTBHE OJHOW WM OOJiee CTpaHHUII,
CKJICMBAaHWE CTPAHWI] W TIOBPEXKICHUE TEKCTa WM WUIIOCTPAui TpHU
packpbITun, aedopMaliivsi, TOTPEMAaHHOCTh OJI0KA WK TIeperieTa).

10.2. Ilpu ucHoOAB30BaHUM YYEOHHMKA MEPBOrO rojd, OH JIOJKEH OBITh CIaH B
IIKOJBHYI0 OHOIMOTEKY B OTJIWYHOM COCTOSIHUW: YHUCTBIM, II€JIbIM, 0€3
MOBPEXKJICHUH M TOTEPTOCTEH KOpelIka, YIJIOB Tieperuiera, 0e3 OTpbIBa
neperuiera ot 0JI0Ka.

10.3. [Ipu ucnonp30BaHUM YYEOHHKA BTOPOTO-TPETHETO T'0Ja, OH JOHKEH OBIThH
CIaH B IIKOJbHYIO OHOJMOTEKY B XOpPOIIEM COCTOSHHUHU: YHUCTBHIM, IIECJIbIM,
JOMYCKAIOTCS ~ HE3HAYMUTENIbHbIE TOBPEXKIEHUA: MOTYT OBITh  HEMHOTO
MOTPETaHbl YTOJIKK MEPeIieTa, KOPEIoK (HO HE MOPBaH).

10.4. [Ipu ucnonb30BaHUU YUEOHUKA YETHIPEX-TISATH JIET, OH JOKEH OBITh CIaH
B IIKOJIbHYIO OMOJIMOTEKY B YOBICTBOPUTEIHLHOM COCTOSIHUH, TPUTOTHBIM JIJIS
TATBHEHIIETO WCIIOIB30BAHMS: YHCTHIM, JOMYCKAeTCs HAAPBIB Kopemka (He
oosiee 1 cM. OT Kpasi) U MeperieTa B MECTE €r0 COSTMHEHUS C OJIOKOM.

10.5. ITpu ucnonp3oBaHUM y4eOHUKA MIECTH JIET U O0Jiee, OH JOJKEH ObITh CllaH
B IIKOJIBHYIO OMOJIMOTEKY B YIOBJICTBOPUTEIHLHOM COCTOSTHUH, TPUTOTHBIM JIJIS
JaTbHEHIIero MCIOIb30BAHMS: YUCTHIM, JOMYCKAeTCs HAAPBIB Kopemka (He
0osee 2-3 cM OT Kpasi) U MepervieTa B MECTE €r0 COSTUHEHUS C OJIOKOM.

10.6. Bce mnoBpexIeHHs TOJDKHBI OBITh AKKYypaTHO CKJIEEHBI MPO3payHOM
OyMaroii, 11060 MIUPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYaCTHUKOB 00pa30BaTe/JIbHOH AeATEIbHOCTH

11.1. JlupexTop MIKOJIBI HECET OTBETCTBEHHOCTh 32 OPraHM3aIlMI0 padOTHI IO
CBOEBPEMEHHOMY MOIOJIHEHUIO OMOIMOTeYHOro (hOHAA IIKOJIBHBIX YYEOHUKOB,
obecrieueHre OO0ydYarOIMUXCAd YYeOHMKaMH, YYEOHBIMH TOCOOUSMH, Y4EOHO-
METOMYCCKIMH MaTepHuajlaMy, CPEICTBAMH 00yUEHHUS U BOCITUTAHU.

11.2. 3amecturens AUPEKTOpa IIKOJIBI MO Yy4eOHO-BOCHHUTATEIHHOW padoTe
ompenenseT TMOTPeOHOCTh MIKOJABI B YYCOHHMKAX, COOTBETCTBYIOIIUX
nporpaMMaM  OOYYeHHs, OCYIIECTBISIOT KOHTPOJb 3a HCIOJb30BaHUEM
MeJarornuecKuMi  pabOTHUKaAMU B XoJi¢ 00pa3oBaTeIbHOM JAESATEILHOCTU
y4eOHUKOB, YYE€OHBIX TIOCOOMH W Y4eOHO-METOJUYECKHX MaTepuaioB B
COOTBETCTBUH CO CIIMCKOM, ONPEJEICHHBIM IIKOJIOH, COBMECTHO C YUUTEISIMU
U 3aBEIyIONUM OHUOIMOTEKOM OCYIIECTBISIET KOHTPOJb 3a BBINOJTHEHUEM
oOydJaromuxcsi €AWHBIX TPEeOOBaHMI IO HWCIOJIB30BAHUIO W COXPAHHOCTH
y4€OHUKOB.

11.3. KiaccHble pyKOBOIUTENIM HECYT OTBETCTBEHHOCTh 3a BOCIHUTAHHE Y
oOyyaroruxcst OepeKHOTO OTHOIICHHS K Y4YeOHOM KHHUTE, 3a COCTOSHUE
y4eOHUKOB M Y4YEOHBIX MMOCOOMN OOYyYarolIMXCsi CBOEro Kiiacca B TEUCHHUE
y4eOHOTro Troja, CBOCBPEMEHHYIO BbIJady (clady) Y4YCOHHKOB, YYEHBIX U
y4eOHO-METOJIMYECKUX MOCOOU B OMOJIMOTEKY B COOTBETCTBUU C TpadUKOM,
YTBEP>KICHHBIM JUPEKTOPOM IITKOJIBI.
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11.4. 3aBemyromuii OMOTUOTEKON HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTH
uHdopmaruu 00 0O0eCrneYyeHHOCTH Y4YEOHMKaMU, Y4EOHBIMU MOCOOUSIMHU U
y4eOHO-METOIMYECKUMH MaTepHaIaMiA O0yYarOIIUXCS IKOJIBI, 32 OPTaHU3aIHI0
paboTel OMONMOTEKN MO BBIAY€ M BO3BpaTy YYEOHHMKOB, YUEOHBIX MOCOOUN H
y4e0HO-METOIMYECKUX  MaTepHUajoB  OOyYarOIIMMHCA, 32 COXPAaHHOCTD
OoubMoTeuyHoro (poHaa yu4eOHOM IUTEPaATYPHI.

11.5. Poputrenu  (3aKOHHBIE  MPEACTABUTENM)  OOYYAIOMIMXCS  HECYT
OTBETCTBEHHOCTh 32 COXPAHHOCTH MOJIYYCHHBIX YUCOHUKOB, YIEOHBIX MOCOOMI
U y4eOHO-METOJIMYECKUX MATE€pPUATIOB M BO3MEIIAIOT MX YTpaTy WU TMOpUy
OMOTMOTEKE IIKOJIBI.

11.6. OOGyuaromuecss HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTbh Y4E€OHUKOB,
y4eOHBIX TOCOOMH W Y4EeOHO-METOAMYECKHMX MATEPHAIOB, IOJYYCHHBIX W3
dboHIa ITKOTBHOW OUOTHOTEKH.

12. 3ak0uuTeIbHBbIC N0JI0KEHUS

12.1. Hacrosee [lonoxenue o mkoabHOM OMOIMOTEUHOM (DOHIE, TOPAJIKE ET0
dbopMHUpOBaHUs, yU€Ta, UCIIOIB30BAHUS U O0CCIICYCHUS] COXPAHHOCTH SIBIISIETCS
JIOKaJIbHBIM HOPMATHUBHBIM aKTOM, NMpuHuUMaercsa Ha [lemarormyeckom coBere
HIKOJIBI M yTBepkaaercss (b0 BBOJUTCS B JICWCTBHE) MPHUKA30M JTUPEKTOPA
OpraHu3allK, OCYIIECTBISIONIEH 00pa30BaTEeNbHYIO JEATEIbHOCTD.

12.2. Bce u3MeHEHUs W JIONOJHEHUsA, BHOCUMBbIE B HacTtosuiee llonoxkeHue,
opopMIISIIOTCST B TUCBMEHHOM (QopMe B COOTBETCTBUU JICUCTBYIOIIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit deaepanum.

12.3. Tlonoxenue o OubmMoTedHOM (oHIEe 00pazoBaTENBLHON OpraHU3AINH
NPUHUMACTCSI Ha HEONPENENECHHbIH CpOoK. VI3MEHeHus U JOMOJHEHUs K
[1010K€HUI0 TPUHUMAIOTCA B MOPSAAKE, ITPEAYCMOTPEHHOM I1.12.1. Hacrosmero
[lonoxenus.

12.4. Tlocne npunsatus [lonoxenus (Mau U3MEHEHUI U TOMOJHEHUN OTICIBHBIX
NYHKTOB W  pPa3[eioB) B HOBOW peJakluU MpeAblaylias —peaaKiius
aBTOMATUYECKU yTPAYUBAET CUITY.
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